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Submitting a manuscript to Parallèles 

through the EasyChair system 

 

General Information 

 
EasyChair is the online publication management system that the journal Parallèles utilizes for the submission 

and review of manuscripts. Manuscripts must always be submitted electronically. Before you submit your 
manuscript, please read the instructions posted on our website : http://www.paralleles.unige.ch/consignes.html.  

 

A. Connecting to EasyChair  

 

 

1. Select “Submissions” 
from the menu on the 

left of our website at: 
www.paralleles.unige.ch.   

 
2. Follow the instructions 

posted on the page to be 

taken directly to 
EasyChair. 

 
3. Log into EasyChair by 

entering your EasyChair 
user name and 

password. 
 

 

  

 
 

B. Submitting a manuscript 

 

 
1. Enter your EasyChair user 

name and password, and then 
click on “Sign in”. 

 
 

 
 

 
 

 
 

 
Please note: If you do not 

already have an EasyChair 
account, you can click on the link 

“sign up for an account” to 
create one. 

 

 

 
 

http://www.paralleles.unige.ch/consignes.html
http://www.paralleles.unige.ch/
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2. Once you are logged in, click 
on “New Submission”.  

 

 

 

 

    If you are logging in to 
EasyChair for the first time, you 

must accept the terms of 
service. Tick the corresponding 

box, and then click on 
“Continue”.  

 
 

 

     Once you have accepted the 
terms of service, EasyChair will 

direct you to its home page. To 
proceed with the submission 

process, click once again on 
“New Submission”.  

 

 

 
 

3. Fill out on blue box per 

author. You can add other 
authors if necessary: “Click 

here to add more authors”. 
Once you have ticked the box 

for “Corresponding author”, 
the author concerned will 

receive information about the 
manuscript automatically. 
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4. Enter a title and an abstract 
for your manuscript.  

 

 

5. Enter at least three 
keywords that characterize 

your manuscript.  

 

 
 

 
 

 

 

 
6. Upload the document by 

clicking on “Browse”. The 
manuscript should not 

contain either your name or 
your university affiliation. 

Please name your file as 
follows:  

 
tit le_article.doc 

tit le_article.docx 
tit le_article.odt 

 
7. Click on “Submit”.  

 

 

 
 
 

 

 
 

C. Submitting a revised version of a manuscript   

 

 
1. Log on to EasyChair in the 

same way you did to submit 
your first manuscript.  

 

 

2. In the menu displayed on top, click on the manuscript that you have submitted (here, “Paper 9”).  
 

 
3. Check the light blue box to make sure that the manuscript tit le corresponds to the manuscript you have 

submitted. 
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4. In the menu to the right , click on “Update file”.  
 

 
 

 

 
5. Upload the new document 

you wish to submit  (the 
revised version of your 

manuscript) by clicking on 
“Browse”.  

 
 

6. Click on “Submit”.  
 

 

 
 


