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Your manuscript should include – after the title and before the body text – a summary and a list of keywords in English. The summary should be 150 - 200 words long and the list should comprise no more than five keywords.
If your article is written in English, the heading of the abstract is only the word Abstract. If the article is in another language, the heading of the abstract is an English translation of the title of your article, followed by a dash and the word Abstract.
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1. Manuscript
1.1 Journal Editorial Board and manuscript submission 
For all correspondence please consult the Contact Us page on our website: http://www.paralleles.unige.ch/contacts.html.
Upon submission of your manuscript please consult the Submissions section on our website at: http://www.paralleles.unige.ch/soumissions.html. Manuscripts should be submitted in one of the following formats: MS Word (.doc or .docx) or OpenDocument of OpenOffice.org (.odt). 
Once you have submitted your manuscript with EasyChair, you must send your written consent for publication to the Parallèles Executive Board (http://www.paralleles.unige.ch/contacts.html). The review process will only commence once this authorization has been received. You will find the necessary form in the Checklists section of our website, under “Checklist for Authors”:
 http://www.paralleles.unige.ch/consignes.html.

1.2 Cover page
All manuscripts undergo a double-blinded review process before publication. Authors are requested to delete all identifying information, either in the text or in the document properties. If you wish to mention some of your publications in the text or the bibliography of your manuscript, please replace the identifying reference with the initials “NN”. Authors must make sure that their manuscripts remain completely anonymous. 
If your manuscript is accepted, you must submit a revised version which includes a cover page that provides the following information: your full name (including academic titles), your institutional affiliation (university, research institute, etc.) and your email address. The cover page should also include a short biography (50-100 words). In this revised version you must change the passages in which you had removed identifying information (in the text and/or bibliography). 

1.2.3 Font size and style 
Title: font size 14, bold, centered text
Sub-title: font size 12, bold, centered text
First name and last name: font size 12, unbolded, centered text
Author’s institutional affiliation: font size 11, unbolded, centered text
Email address: font size 11, unbolded, centered text
Biography: font size 11, unbolded, fully-justified text (within the box provided for that purpose)
To create your cover page, fill in the cover page template found on the Parallèles website: http://www.paralleles.unige.ch/consignes.html.

1.3 Layout
1.3.1 Margins, line spacing and font 
Page format: A4

Margins (top, bottom, left, right): 2.5 cm

Line spacing: 1 (for footnotes and bibliography as well) 

Font: Calibri
1.3.2 Font size and style
Title: font size 14, bold, centered text
Sub-title: font size 12, bold, centered text

Headings (level 2, 3, etc.): font size 12, bold; line spacing: 12 pts before and 6pts after
Text body: font size 12, unbolded, justified text; line spacing: 6pts between paragraphs
1.3.3 Headers and page numbering
The journal editorial team will add a header and page numbers.
1.3.4 Text references
Short citations will be included in the text body. Longer citations (more than three lines) should be presented as follows: 

Spacing (before/after): 1 line

Indentation (left and right): 1 cm

Font size and style: font size 11, unbolded
1.3.5 Footnotes
Footnotes should be placed at the bottom of the page; a horizontal line should separate the text body and footer. The purpose of footnotes is to give additional information and references. They should not be used to provide bibliographic information (see 1.4).
Font size and style: font size 10, unbolded

1.3.6 Figures and tables

All graphics (including figures and tables) should be accompanied by a fully descriptive caption. Captions should be centered beneath the graphic and numbered in the order they are intended to appear in the article, e.g. Figure 1, Figure 2, etc. or Table 1, Table 2, etc. 

Graphics should be placed in the text as close to the reference as possible. Avoid making reference to the position of the graphic itself (e.g. "the figure below"). Instead, use the appropriate number reference. For instance: (see Figure 1).

Captions font size and style: font size 11, word “Figure”/“Table” and number in bold, main [image: image1.jpg]R et
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description unbolded

1.3.7 Numbering
If you wish to divide your text into several sections, please use the following numbering system:

1.

1.1

1.1.1
1.4 Bibliographic information
Bibliographic references should appear at the end of the article in bibliographic form.

The bibliography should follow the American Psychological Association (APA, 6th edition) format. 
Font size: 10 

Indentation (left): 1 cm (from the second line of the reference on) 
Examples can be found under Bibliography, point 7. The APA style in CLS and ENS formats have been made available for you to download from the Checklists page of our website and are ready to be imported into bibliographic management software, such as Zotero, Mendeley, EndNote...
If several publications by the same author have the same date, they should be listed alphabetically by title.
 
2. Article length 
An article should be between 4,000 and 8,000 words (including the abstract, footnotes, bibliography and annexes, where applicable).
3. Language
You may submit a manuscript in any of the following languages: French, English, German, Italian, or Spanish. You can choose any variety of the aforementioned languages ​​(e.g. Quebec French or French from France) provided that you are consistent throughout the manuscript.
If you write your manuscript in a language that is not your mother tongue, we request you to have it reread by a native speaker before you submit it. Please note that you are expected to apply the spelling rules of the language in question. Masculine and feminine forms of language should be used on an equal basis.
4. Quality control
We reserve the right to refuse a manuscript if 
a) The article has been submitted or published elsewhere (in part or in whole) 

b) The author has not complied with our guidelines 

c) The quality of language is unsatisfactory
5. Proofreading
Authors will receive the article in PDF format before publication. They will have one week to carry out any formal corrections (spelling or punctuation mistakes...). No major changes to the text will be accepted at this stage. The corrected file must be returned to the editorial assistants: http://www.paralleles.unige.ch/Equipe.html.
6. Book reviews
The preceding guidelines also apply to book reviews. Additionally, the following instructions must be observed: 
6.1 Title:

Bibliographic references should be cited in whole (see point 1.6 below); you must also indicate the price and ISBN number of the book.
6.2 Length of book review:

Your book review should be between 700 and 1,200 words. 

6.3 Book Review Content:

Book reviews should include a summary and a critique of the book. Please indicate your name, your professional affiliation and your email address at the end of the book review. 
7. References in the running text
In accordance with the APA manual, bibliographic references that appear in the running text should be inserted as follows:

If the author is already mentioned in the text, simply insert the date in parentheses (2009). If you are referencing a direct or indirect quote, you should also include the applicable page number (2009, p. 2) or page numbers (2009, pp. 2-3).

If the author’s name is not mentioned in the running text, please include it in the parentheses: (Meier, 2009, p. 2) or (Meier, 2009, pp. 2-3).

The various elements that appear between parentheses (author’s name, date of publication, page numbers) should be separated by commas.

The names of authors and publication years must be mentioned again in each new paragraph. Abbreviations such as “ibid.“ or “ibidem“ will not be accepted.
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